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Lota Training 

Unit 3, Cullen Mill

Braintree Road

Witham, Essex, CM8 2DD

T- 01376 503324

Free phone: 0800 8048614

info@lotatraining.co.uk

LEARNER APPLICATION FORM
If you require assistance completing this form, please notify a member of the Lota Team.

        PERSONAL DETAILS
	First Name:


	
	Surname/ Family Name:


	

	Date of Birth:
	
	Age:
	

	Home Address:


	
	Gender:
	

	
	
	NI Number:
	

	Post code:


	
	Mobile Phone No:
	

	E-mail Address


	
	Home Phone No:
    
	

	Course of interest:


	

	Information below will be filled by the member of Lota Team (for office use only).

	Course signed up to:
	

	Date course starts:
	

	Funding stream:
	


LEARNING DIFFICULTIES/DISABILITIES/HEALTH 
	Physical Disability
	YES / NO
	Impaired hearing
	YES / NO

	Asthma
	YES / NO
	Impaired Vision
	YES / NO

	Depression
	YES / NO
	Mental Health Issues
	YES / NO

	Panic Attacks
	YES / NO
	ADH Disorder
	YES / NO

	Diabetes
	YES / NO
	Tourettes
	YES / NO            

	Persistent misuse of alcohol
	YES / NO
	Persistent misuse of drugs
	YES / NO

	Multiple Disabilities
	YES / NO
	Autism
	YES / NO

	If you answered YES to any of the above, please give details below:



	Where you ever statemented at school? 
	  YES/NO

	If YES, please provide details below:


	Do you have any special requirements? i.e. wheelchair access, translator, reader, etc
	YES /NO

	If YES, please provide further information below:



	Do you suffer from any of the following learning difficulties? i.e. Dyslexia, Dyscalculia, Dysphasia
	YES / NO

	If YES, please provide details below:


	If YES, how would you describe any difficulties you have? (please tick)
	Severe
	
	Moderate
	
	Mild
	


EQUAL OPPORTUNITIES
	Which Nationality are you? Please tick as appropriate

	White British
	
	Indian
	

	White Irish
	
	Pakistani
	

	White and Asian
	
	Other Asian
	

	White and African
	
	Black African
	

	White and Caribbean
	
	Black Caribbean
	

	Other Mixed
	
	Black Other
	

	White Other
	
	Other
	

	Chinese
	
	Not known
	

	Bangladeshi
	
	Prefer not to say
	


EDUCATION & TRAINING
Most recent first
	School / College attended

(Full name)

	
	Attended from:
	

	Full Address:


	
	Attended to:
	

	Who to contact for a reference?
(i.e. from tutor)

	
	Telephone NO or E-mail:
	

	School / College attended
(Full name)

	
	Attended from:
	

	Full Address:

	
	Attended to:
	

	Who to contact for a reference?

(i.e. from tutor)

	
	Telephone NO or E-mail:
	

	School / College attended
(Full name)

	
	Attended from:
	

	Full Address:


	
	Attended to:
	

	Who to contact for a reference?

(i.e. from tutor)

	
	Telephone NO or E-mail:
	


        Please use an additional sheet if required.
QUALIFICATIONS
Please provide details of all qualifications obtained and those awaiting results.
	School / College Name
	Subject & GCSE / NVQ / GNVQ or other (please specify)
	Actual / Expected Grade
	Date Taken / Due to Take
	Certificates Copied

	
	
	
	
	YES/NO

	
	
	
	
	YES/NO

	
	
	
	
	YES/NO

	
	
	
	
	YES/NO

	
	
	
	
	YES/NO

	
	
	
	
	YES/NO

	
	
	
	
	YES/NO

	
	
	
	
	YES/NO

	
	
	
	
	YES/NO


Please use an additional sheet if required.
RELIGION 
	Do you practise any religion?                                  
	Yes (please specify)

	No

	Does an employer need to allocate extra days for religious festivals?
	Yes (please specify)

	No


ELIGIBILITY
Please mark as applicable
	Are you 16 – 18 years of age? 
	YES / NO

	If YES, when is your 19th Birthday?


	Are you currently employed?
	YES / NO

	Have you previously enrolled on a Government Funded training programme?
	YES / NO

	If YES, please give details:


	Do you currently receive any income based benefits?
	YES / NO

	If YES, please give details:


	Are you of an overseas nationality?
	YES / NO

	Are you currently in full time education at school or college?
	YES / NO

	If YES, when are you due to leave / take your last exam?


	Do you have a criminal record or are you awaiting a court case?
	YES / NO

	If YES, please provide details:



IT SKILLS & KNOWLEDGE
To judge your IT skills and knowledge, please circle as appropriate 1= None – 5= Very.
	Word
	1
	2
	3
	4
	5

	Excel
	1
	2
	3
	4
	5

	Outlook
	1
	2
	3
	4
	5

	Access
	1
	2
	3
	4
	5

	Publisher
	1
	2
	3
	4
	5

	Internet
	1
	2
	3
	4
	5

	PowerPoint
	1
	2
	3
	4
	5

	Public speaking
	1
	2
	3
	4
	5

	Customer service
	1
	2
	3
	4
	5

	Making/ answering telephone calls
	1
	2
	3
	4
	5

	Communication
	1
	2
	3
	4
	5

	Reading
	1
	2
	3
	4
	5

	Writing
	1
	2
	3
	4
	5

	Typing
	1
	2
	3
	4
	5

	Which other skills do you have?

	


CURRENT/ PREVIOUS EMPLOYMENT
Most recent first
	Company name:

	
	Telephone No:
	

	Address:

	
	E-mail:
	

	Job title:

	
	Who to contact for a reference?

	

	Employment start date:
	
	Employment end date:
	

	

	Company name:

	
	Telephone No:
	

	Address:

	
	E-mail:
	

	Job title:
	
	Who to contact for a reference?

	

	Employment start date:
	
	Employment end date:
	


Please use an additional sheet if required.
GENERAL INFORMATION
	Do you drive?

	YES / NO

	If YES, do you have access to a car / motorbike / moped?

	YES / NO

	How did you hear about Lota Training?


	Do you want to get news from Lota Training?  

	YES/ NO

	If YES, how do you want to get this news?

	E-mail/ Text

	Best way of contacting you?
	E-mail/ Telephone/Text

	Emergency contact name:
	

	Relationship with the learner:
	

	Home address:
	

	Home telephone NO:
	

	Work telephone NO:
	

	Mobile phone NO:
	


Data Protection Act and Declaration
Lota Training shall treat all information contained within this document in accordance with the Data Protection Act 1998. This information may be shared with third parties such as funding associations, referral agencies and employers.

I declare that the information given on this form is precise and legitimate to the best of my knowledge.

Applicant Print Name:_______________________________________________________________
Applicant Signature: _________________________ Date: ______________​​_____________
THANK YOU FOR YOUR APPLICATION! 
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